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	DESCRIPTION (Include Model Number, Size & Color)
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



ORDER:�
                                                                                                                         �
�
FROM:�
                                                                                                                         �
�






DATE:       /     /�
�
account #:�
�
�
requisitioned by:�
�
account #:�
�
�
approved by:�
�
account #:�
�
�






If you already have price quotations in possession, please attach them.





	M ________________________  W ________________________	            2 ________________________  4 ________________________





	Commodity Code: ______________________________________            Contract # P: _________________________________________





	FPC: _________________________________________________           Batch Type: __________________________________________





	Federal ID #: __________________________________________            Additional: ________________  Zip: _____________________








Goldenrod Copy – For Your Records. Please Do Not Submit.





Deliver to:       �
�
campus phone:�
�
�
building:�
�
object code:�
�
�






Purchasing Office Use Only:





Complete Address, Please:





DATE ORDERED/ENCUMBERED:�
                                                                                                                         �
�
PURCHASE ORDER NO.:�
                                                                                                                         �
�
VOUCHER NO.:�
                                                                                                                         �
�






TOTAL:    $





Purchase Requisition








