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NEW INSTRUCTOR - INFO SHEET

Instructor:  Please print and give this information to the Division secretary so she can have your ID assigned and Delhi accounts set up.  Attach resume/vita.
LAST NAME: _______________________________ FIRST NAME: _________________ MI: _____

DATE OF BIRTH:  __________________________  SOC SEC #: _____________________________

ADDRESS: __________________________________________________________________________

PHONE:  HOME: (_____)______________________  OTHER: (_____)________________________

E-MAIL ADDRESS (UNTIL SET UP WITH DELHI ADDRESS): __________________________________

DO YOU WORK FOR ANOTHER STATE AGENCY?  IF YES, WHICH ONE? _______________

Section Below Is For Office Use Only. Please print clearly.
DEPARTMENT: 

             
     SUBJECT AREA: ______________________________ 

SEMESTER TO BEGIN:   _____________ NUMBER OF COURSES: _________________________

Division Secretary – when info above is completed please scan and email along with a copy of the resume/vita to dibbleam@delhi.edu and elwellja@delhi.edu.
· DATE SET-UP REQUEST SENT TO ANDREA DIBBLE: ___________________

DELHI ID: ____________________________
PIN NUMBER: ____________________________

EMPLOYMENT STATUS:  __ Non temp   __ Temp  __ Student Employee   Start:              End:

CAMPUS BUILDING/ROOM/PHONE/AND KEY # IF KNOWN):  ________________________

___________________________________________________________________________________

· DATE USER ACCOUNT REQUESTED (attach copy of request): _______________

· DATE USER ACCOUNT VERIFIED (attach copy of e-mail): __________________

· DATE CONTRACT TO PROVOST: ____________________________

· INSTRUCTOR NOTIFIED/GIVEN (as applicable):

___
COURSE OUTLINE

___
INSTRUCTOR MANUAL


___
800# - for ID card, Webmail and Windows username, and Bronco Web user ID

___
PIN#  - Bronco Web (goatpad)

___
Username for WINDOWS logon & WEBMAIL
___
DELHI WEBMAIL INSTRUCTIONS ATTACHMENT

___
OFFICE LOCATION & PHONE


___
KEYS READY


___
PHONE PINS READY


___
MAILBOX 
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