OWA - Password Change

(only if user knows password)

Browse to the following page (also available on the Delhi Logins= page as 'Microsoft
Online Portal’)

https://home.microsoftonline.com/Default.aspx?ReturnUrl=/Home/Home.aspxa

Click 'Go directly to My Company Portal'

Microsoft*Online Services
My Company Portal

Make your experience the best possible!

Choose an access option

r)-\;<'\ Option 1 (recommendead)

Use single sign in to access your services

L/U The Mcrosoft Orline Services Sign In spplication provides a quick, sngle
sign in for & online services, ncuding Micrasoft Office 2007 programs,
Learn more

(Downioad Sign In
Option 2 - Do NOT (click this option

Provide your name and password multiple times
If you do not use single sign In, you must provide your user name and
password each time you sccess an online service. Leam more

— Click here to continue

Sign in by entering your full email address and your password

iGodrecﬁytoMyComppyPortal\

Click 'Change Password' on the top right of the Portal page

Microsoft*Online Services

My Company Portal

| [@ My Services on the Web © Help with My Services
| E-Mail and Calendar E-Mail and Calendar
|3 start Marosoft Office Outiook Web Access (OWA) Connect a Mobie Device to Exchange Onine
Outiook and Outiook Web Access

Out of Office Messages in Qutiook 2007
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Enter your Old password and New password, then confirm password

Your password must contain:

e 7 characters or more
e A combination of upper and lower case letters
e At least one number or symbol

My Company Portal

Change your password

User name:

beaudeib@deihi.edu

* Old password:

* New password:

* Confirm password:

Microsoft*Online Services

Save ’ |

Cancel

Password must contain:

e 7 characters or more

e A combination of upper and lower

case letters

e Atleast one number or symbol

Password strength: Strong

Help @

Press save when finished

You will see the below confirmation if you were successful



/
Microsoft*Online Services
My Company Portal

'J You have successfully changed your password.

Next, choose an access option:

r-\/j Option 1 {recommended)
) < Use single sign in to access your services
l_/§J The Microsoft Online Services Sign In application provides a quick,
single sign in for all online services, induding Microsoft Office 2007
programs. Learn more

\Downloadﬁgnln

Option 2

Provide your name and password multiple times

If you do not use single sign in, you must provide your user name and
password each time you access an online service, Learn more

lGo directly to My Company Portal l

You may now close the browser page.

Need help?

Contact the Service Centera. (Click link for phone number and hours)
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