How to Add a Printer on a Windows 7 Computer
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Click ‘Add a printer’
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Click ‘Add a Network, wireless or Bluetooth printer’ > Next

() = AddPrinter
What type of printer do you want to install?

< Add a local printer

Use this option only if you don't have a USB printer. (Windows automatically installs USB printers
when you plug them in.)
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< Add a network, wireless or Bluetooth printer & ]

Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.
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Click ‘The printer that | want isn’t listed’ (the list on top doesn’t display all network printers) > Next
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Select a printer

Printer Mame Address it

L= Canon2870_811DM_Fax on SWYDELWCZ Farrell Hall Room 226 -
I % Canon2870_7620M_Fax on SWNYDELWC2 Bush Hall Learning Center Work Room 1

59 Canon2270_8120M_Fax on SMYDELWC2 Bush Hall Room 133

@AEZLZ_HPHUUTN on SNYDELWC Applied Electrical Building Room 212

@AEZLS_HPHUUTN on SNYDELWC Applied Electrical Building Room 215

@AEZL?_HPHUUTN on SNYDELWC Applied Electrical Building Room 217

"B AE218_HP2L00TN on SNYD[NamE: AE217_HPZ100TN on SNYDELWC  Po 418

B AE22? HP2100TN on SNYDI pddress: Applied Electrical Building Room 217 pom 222 2
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Click ‘Find a printer in the directory, based on location or feature’ > Next
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Find a printer by name or TCP/IP address

@ Find a printer in the directory, based on location or feature!

® &Iect a shared printer by name

Browse...

Example: Y\computernamel\printername or
http:/fcomputername/printers/printername/.printer

() Add a printer using a TCP/IP address or hosthame

[ Next ][ Cancel ]

Click inside the ‘Location:’ box, type First 3-4 letters of building name > Click ‘Find Now’ button
Click printer you want under ‘Search results:” > OK
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In: [: Entire Directory '] [ Browse... J

Printers | Features | Advanced |
MName:
E;tl:IEI
Location: bush
Clear All
Model:
EEE—
Search results:
MNarme Location Model i
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B Canon2270_917... Bush Hall 103 Canon iR2270/iR2870 {(FAX) =
B BU120_Dell5330... Bush Hall 120 Dell 5330dn Mono Laser Printer

B Canon2870_762... Bush Hall Learning Center Work R
¥ Canon2870_762... Bush Hall Learning Center Work R...
& Library_Color Bush Hall Library

B Canon2270_917GS Bush Hall Room 103
<l i |

‘0 PCLSe
Canon iR2270/iR2870 {(FAX)
Canon iR C3220-C1PSVer2.1
Canon iR2270/iR2870 PCL5e -

33 itern(s) found

A window will appear stating ‘You’ve successfully added *name of printer* on *name of server*’ >

Next > Finish




